Position:
	Title
	Antenna Officer (located in Bitola)

	Vacancies
	1 (one), Reports to the JTS coordinator

	Job Description
	Contact point for local actors. Specifically:

· Supports the Managing Authority and the Operating Structure in the implementation of the communication plan in force, acting as a first “contact point” for providing information, advice and help to the project partners or potential beneficiaries on the territory of the IPA Country.
· Coordinates with the Communication Managers of the MA and JS for information and publicity activities according to the adopted Communication Strategy;
· Support the organization of seminars for LPs / PPs or potential beneficiaries and participates in events and/or meetings.

· Supports the JTS for the monitoring of projects at the regional level as regards Partners in the  IPA Country.
· Provide informative support to beneficiaries during the preparation of proposals and throughout the period of implementation of operations.
· Carry out the support “desk” functions (distribution and diffusion of Applicant’s packages or other relevant material to be used for the submission of the project proposals).



	Required Qualifications
	· University degree in any field of relevance to the programme topics

· Professional experience of at least  three (3) years in EU Funded Programmes and projects

(Professional experience should be proven submitting social security documentation/ workbook or copies of employment contracts or a written confirmation from the candidate’s respective employer, along with an English translation). 

· Fluency in English language to be proved by oral interview, accompanied by any degree from an authorized institution.

	Qualifications to be considered as assets
	· Experience in EU Funded Cross border programmes and/or, Neighborhood programmes and projects through different EU financial instruments

· Solid knowledge of public administration procedures and legislation at the national and regional level (especially in the field of public contracts)

· Solid knowledge of Community Regulations in particular in the domain of IPA

· Professional experience in communication and publicity

· Very good command of the official languages of the two countries participating in the Programme – oral and written (Diploma or University degree from an official institution of the two countries or a language diploma at an “advanced level” acquired by an authorized body.  For candidates whose mother tongue is one of the above languages, a secondary education certificate from the respective country is sufficient.)

· Excellent computer skills

· Communication and networking skills

· Intercultural – diplomatic skills

· Skills in team work within a multicultural environment

· Skills in public relations and in written and oral expression.


